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FOUR STEPS TO CLOSE A HOME LOAN WITH A

U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

HOMEOWNERSHIP VOUCHER
Mississippi Regional Housing Authority NO. VIII [MRHAVIII]
FOR TENANT-BASED VOUCHER CLIENTS ONLY

Counties Served: Covington; Forrest; George; Greene; Hancock; Harrison; Jackson. 
Jones; Lamar; Marion; Pearl River; Perry; Stone; and Wayne

Step 1: Become Mortgage Ready and Eligible for the HUD Homeownership Voucher
A. Family Requirements to be Eligible for the Homeownership Voucher – 
1st Work Requirement – The Able-Body Status (who will own the home) must have a full-time job (30 hours minimum per week or more) for 12 consecutive months leading up to the closing.  MRHA VIII also has Continuous Full Time Work and Income Requirement for the Able-Body Status once the Homeownership Voucher is activated.  The Disabled or Elderly Status who will own the home is waived from the Work Requirement.

2nd Income Requirement – Able-Body Status must have Minimum Annual Earned Income that is equivalent to 2,000 Hours times Current Federal or State Minimum Wage.  The Elderly or Disabled Status who will own the home must have an annual income that is not less than the monthly Federal Supplemental Security Income benefit for an individual multiplied by 12.
3rd Three Percent Down Payment on Purchase Price of Home before Financing - Two percent may come from Other Resources such as a down payment grant but at least one percent must come from the client’s Own Personal Funds.  Earnest Money may count towards one percent.
4th Client Must Pay For and Arrange an Independent Inspection - After the MRHA VIII Housing Quality Standards Inspection passes (refer to Step 3 for more details).   
B. Family Requirements to become Mortgage Ready before Applying for the Home Loan – 
1st Complete Eight-Hour HUD Approved Home Buyer Education Course – From a housing counseling or other organizations approved by MRHA VIII.  A copy of the certificate of completion must be provided to the MRHA VIII Family Self-Sufficiency and Homeownership Programs Coordinator [Coordinator].
2nd Homeownership Counseling – To determine if homeownership is right for the family.
3rd Financial Counseling – To assure the family has good credit to get pre-qualified for a home loan. 
4th Mortgage Ready – Must have a letter from a lender that shows pre-qualified amount.  
C. Lender Certificate of Eligibility and Monthly Housing Assistance Payment [HAP] Worksheet – Are issued to the family when the Mortgage Ready status is achieved.  MRHA VIII requires that the client’s lender and realtor contact the coordinator to discuss the home closing process with a HUD Homeownership Voucher.  The Certificate lists the first of two estimated HUD calculations for the monthly HAP that will be paid for the client once the home is purchased.  HUD requires that both calculations be completed, and whichever is the lower of the two sums becomes HAP. 
STEP 2: The Process of Closing the Home Loan with the Homeownership Voucher

A. Sale of Contract or Purchase Agreement - Once the Sales Contract is signed and a copy of it and all its attachments are provided to the Coordinator for MRHA VIII approval the home closing process begins.

B. MRHA VIII Provides a Required Special Stipulations Addendum – That must be signed by both the seller and client.  It states that the seller has not been barred from participating in any HUD funded programs and that any necessary repairs deemed necessary by MRHA VIII must be completed by the seller.  That the purchaser/client is not obligated to make the repairs.
Two Inspections are required and must be approved by MRHA VIII:

C. HUD Housing Quality Standards Inspection [HQS] – MRHA VIII does an in-house HQS Inspection that must pass before the client arranges and pays for the required Independent Inspection.  The Inspector may require 14-21 business days to schedule it.  The contact person will be notified if repairs are deemed necessary to be followed up with an HQS Re-Inspection to pass.  If the HQS does not pass, the home will not be approved for the Homeownership Voucher.  
D. Independent Inspection – Comes after the HQS passes.  The coordinator will advise the client when to arrange and pay for the Inspection with a State Certified and Licensed Inspector.  Afterwards a copy of the full report and proof of payment must be provided to the coordinator.  After a review with the client, if any repairs are deemed necessary MRHA VIII will notify the contact person.  The client is not obligated to pay for repairs.  A Re-Inspection is required to confirm repairs completed.  If the independent inspection is not cleared by MRHA VIII, the home will not be approved for the Homeownership Voucher.  
E. Client Provides 30-Day Move-Out Notice – The Coordinator will advise the client when to do it.
F. Lender Documents to be reviewed and approved by MRHA VIII - The lender must provide the following: (1) Good Faith Estimate; (2) Truth in Lending Statement; and (3) Preliminary HUD-1.
STEP 3: The MRHA VIII Director of Assisted Housing Approves the Home Loan Closing and Authorizes the HUD Homeownership Voucher
When Step 3 is completed all the information (the sales contract, the two inspection reports and any documentation of repairs, the loan documents and HAP calculation work sheet) will be placed in an Authorization Packet and given to the Director for review and authorization.  
STEP 4: The Home Loan Closing and Activation of the Homeownership Voucher
A. Client Must Establish a Checking or Savings Account for the Homeownership Voucher HAP’s Direct Deposit - Either prior to or immediately after the home loan closing.  MRHA VIII will provide the direct deposit form, and the Internal Revenue Service W-9 form to be completed.
B. Legal Documents Required for Proof of the Family’s Homeownership – Will be requested at the closing by the coordinator, which includes but may not be limited to the following:  Land Deed of Trust; Promissory Note; First Payment Notification Letter; Warranty Deed; and Evidence of Personal Property Insurance.
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